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IRREGULAR PAYROLL REPORT

Total Hourly Payroll Expenditures for All Purposes

DEPARTMENT OF Physical Education

1. BUDGET ALLOWANCE:

- - =W e e Fur o = s A

LR N = o SRR T T T, S e T L .

Assistance Fund

2. EXPENDI TURES:

CLASSI FI ED SERVICE:
Clerk I or II
Clerk Steno I or 1I
Clerk Typist I or Il
Custodial Helper

Janitor 1
Laborer

UNCLASSI FI ED SERVI CE: .
otudent art work
otudent animal csg
otudent jani tor work
otudent enroll. asst.
otudent equip. maint.
otudent storeroom helr
otudent stenographer
otudent typist
otudent office asst.
otudent teach. asst.

' s

&

i)

L3 1,

ntreamurals

- L
OWE 1O OII

" ‘ ;

“er ({E MTHaY

TOTALS:

3. HOW PAID
~ a. From salary budget
allowance
b. From Maint. or fee

account¥*
TOTALS:

" For the Fiscal Year Indicated
Actual

1944=45 -

Q,QQ , 500,00
W el R s oo kb
R

%SG SR el )

n - e — -

194546 1946=47
800 ¥ e
‘

Estimated Fiscal Yr. 1945=/46

Expended

Fiscal Year|| Expended Est. Rest Total
1944=45 ||| to Date | of Year for Year

eSS RRGESG « CUDIEEE BRI I G o R SRR
O TR e A el 0. T T
Gl iin . RIS BRI B R it
WERE | R T e e e e
RN . TSR R W W s
SEREEEE R SRR R e s v
IR TRSY  REE N G e sa e s
TR SR e e s . T T
sErGERIRE ORI ORI G e o srses
RIS | T D . T TR
CEEETYTT ) RS DR W S e
EfesaaiNeR e T SRR W aEERee e 7 T
ORI | R RN A e o 2
R - R R R s leiEe
I | AT N e e e e 7 4
637,86 || 552,69 | 300,00 | 8s2.69 || 900.00 |
. - : |l 148,50 .| 250,00 | 398.50 || - 500,00 !
L 8BS 13 1570 | _iaas | saee I o Sln
_Jee.08 I} 857,00 | sdoa | eres Il 1500
8,50 || 103,00 | go.00 | 183,00 || 400,00
488,22 || 810,33 | 280,00 11,090.33 111,500,00
SRR | R R e M o R
_1,706,72 1]1,817,12 | 1,085,00 |2,902,12 || 3,710,00

| szzus1 | 1000000 |zzzzs1 | sc0i0
11,718,9]

3,118,91  |[3,100,00

400,00

* Carry totals on this line forward to item 2 of Maintenance Fund Report sheet.

On reverse side please give your current hourly pay rates.



Classification

.'-'\-.t k-~

Stenégraﬁher
Lypist

Clerk

Lab. technical asst.
Pgper grader

Artist

Storeroom assistant
Laborer

Il shwasher

Equipment repalrman
Assistant instructor
Life Guard

Pi:sa

Intramurals

Towel Roonm

Watchman

Offib; ASsS1s

HOURLY RATES FOR STUDENT HELP, 1945-46

¥

n .| ; " o

m ' e

L f }r . > r

st e - & - i
v x * “
" "

g e

L9 k@

L

Rates

- -
-

Raise

Remarks

. $
= ) . >

to .90 an hou




1945

July

Kugust

September

October

gnvembor
December
January 1946
February

March

V=12 TOWEL SERVICE

none

none

none
121,07
103,25
102,00

41,00

44,50

93,00



INCREASE IN RANK FOR FACULTY MEMBERS

Ruth Hoover

Henry Shenk

Reginald Strait

Gloria Smith
(Increase in salary)

From

Assiste.pt Professor

1o
Assog’iate Professor

From
Assistant‘ Professor

To
Associate Professor

From
Instructor

To
Assistant Professor

URGENT NEEDS

5 Tollets for Women



INTRAMURALS

Hours Check Room

Antivity . Should Be Open Dates

Touch Football - = 4300 --ggg; I Septs 15 - Dec. 15 =-- O weeks
Badminton ' 4:60 - 7300 5 weeks
Basketbhall 6:30 - 10:D Dec. l - Mare. 15 --ilZWEEkS
Volleyball ' 6230 = 10230 Mar, . 10 = Apre & == § weeks
Softball ) |

ﬁzizi:hoesg 43:00 - 7230 | Apre 1 =« June 1 == 9 weeks
Golf ) ' 1

Hendball - (Singles & Doubles) 4300 - 7330 l - Jun, 1 == 9 weeks
Swimming _ ' 7:00 - 10:30 | Apre 20 = May 10 == 2 weeks
Dre. Allen:

The above'schedule is, of c.ourse, approximate. O,r afternoon
events require the locker room to be open until 7:30 P.M,

With events like badminton, horseshoes, tennis and handball
the locker room should be open and available at all hours up to 7:30P.M., or possibly
10:30 P.N. 5 days each week,

In a live, wide-awake intramural program, the facilities
should be available for both practice and participation. It seems reasonable that
the locker room should be open until 10:30 P.,M, at least five days each week.

Ray Kanehl

RK gM¥'



July &
July 11
Sept 24

Oty &

Oct,. 4

Oet, 18

Oct. 19

Nov, 9
Nove 27
Peco 4
Dec, 6
Dece 6
Dec, 17

Dec, 31

Jen, 29

Febe 1l

‘\\\<l

Service from B, & G, from May 24 to June 27

‘#//w,Kansan for Fall & Spring Semester

Ve H\K

f""""-.
Ao

REPAIRS(%f@ NISC. 3

N :

' i
Annual Fee for Analysis of Pool

Service from B. & G,

C

leaning typewriter

l set cork feed rolls
Platen

New keyboard

Adjustment of typewriter

/////Ehvelopes addressed by Kansas Press

Tuning of 2 pianos
Repairs on 2 pianos

S

ervice from B, & G,

‘#Jﬂgfsxencils, etco., for Rebounds

‘///,wﬂmwald@as-addressed by Kansas Press - ...

S

S

R

ervice from B, & G.
ervice from B, & G.

epairson Badminton Rackets

Repairs on typewriters

S

' ////)/:;int

R

ervice'from.B. & Go

imeograph by Kansas Press

ESTIMATE FOR REST OF YEAR

epairs on Basketballs

Service from B. & Ge

Repairs on Typewriters

-

Repair and Upkeep of Ball Diamonds —

Repair and Upkeep of Archery Field ™

Repair Horseshoe Pits —

Repair Parallel Bars

Repair Springboards

W . g
(R
)

$ 15,00
17 .82
3,57

7420




UNIVERSITY OF KANSAS
- LAWRENCE

DEPARTMENT OF PHYSICAL EDUCATION

April 17, 1946

Dr. Forrest C. Allen
107 Robinson Gymnasium

Dear Df. Allen:

I have talked with Mr. Shenk regerding our

enrollment in Physical Education classes for the fall of
1946, We think there may be an enrollment of 300, exclusive

of NROTC end those who participate in intramurals.

Also, it might be possible for the University
High School to return to Robinson Gymnasium at an open period.

We feel the tentative program might fall in this

pattern:
8:30 YAl 50
9:30 20
9330 Q4N 20
10: 350 40
11:30 Soc.Daneg. 35
| 13230
2:30 35
3330 40
43350 30
4:30 Beg.Swim, 30

Sincerely,



UNIVERSITY OF KANSAS
LAWRENCE

DEPARTMENT OF PHYSICAL EDUCATION March 31, 1944,

Dre. Forrest C, Allen,
Department of Physical Education,
University of Kensas.

Dear Dr. Allen:

In our recent conversation it wes suggested that I write
you relative to an increase in rank and you would be glad to
take this up through the proper channels,

I came to the Physical Education Department a year ago
last October. During that time I have been teaching physical
fitness classes, having charge of the V-5 physical education
program, teaching such academic courses as Personal Hygiene,
Physical Examination and Prescription of Exercise, and Prin-
ciples of Community Recreation. I also have charge of practice
teaching for our majors in physical education, I am also
attempting to keep our pool in an excellent condition from a
bacterial standpoint,

As for my academic training I am a graduate of Ottawa
University, the State University of Iowe with an M. A. in
Physical Education, where I have also continued work towards
the doctorate in physical educetion.

Thanking yvou for the opportunity of making this request,

Sincersely,

P.S. As you doubtless know, I am at present the Fresident
of the Kansas Health and Physical Bducation Association,
eand in the past two years have served as Vice-President
and President-elect, respectively.



UNIVERSITY OF KANSAS
LAWRENCE

DEPARTMENT OF PHYSICAL EDUCATION

April 2,1946

Dr. F. C, Allen,
University 6f Kansas.

Dear Dr. Allen,

In reply to the discussion concerning
our dancing instructor, Gloria Smith, I recommend
a ralse of two hundred dollars for the next year,

Miss Smith has done an excellent job of
teaching; :she is well liked by her students, Last

summer she attended New York University, starting
work toward a iaster's degree.

Because of the many changes in the
personnel of the dancing instructor, during the last
few years, our majors have suffered by not having
a strong foundation for the teaching of dancing.
Miss Smith has been here two years and has started
augoodcstrong basgsis for them . With the wogk she

£ g

has done 1 feel she 1s worthy of & raise,

Sincerely,

p- R AL,

RHRuth I. Hoover.
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THE UNIVERSITY OF KANSAS
| Lawrence

Office of - 4
the Chancellor | June 11, 1945

TO HEADS OF DEPARTMENTS:

The budget of your departinent for 1945-46 as approved
by the Board of Regents, is enclosed.

In order that our records may be complete and accurate
will you please file in my office appointment blanks, with the
endorsement of your dean, for each person on the regular payroll
in your department who 1is

(1) Newly appointed

(2) Promoted in rank .

(3) Re-employed for service in office or laboratory,
or on the faculty with the rank of instructor,
assistant instructor, or assistant,

In teaching departments a4 duplicate blank in each case
should:-pe filed with the dean,

In all cases please state briefly "the qualifications
of the candidate" and "the duties of the candidate,"

Your prompt cooperation is requested in order that
individual appolntment notices can be malled before July 1,

Appointment blanks may be secured at the Chancellor's
oifice,

DEANE W, MALOTT
Chancellor

Appointment blanks are required for the following positions:

NO' 6~ |2, 14 ,«—-»:cf.'

! ' 1
% .‘ '\
I 1.; ‘\l l-\.l:‘h 1 L%



ull.

SCHUCL OF EDUCAT ION

Do

10,
11,

12,
L2,
14,

&, K, Blbel
futh Hoover

Jole Stapleton

Henry Shenk

Gloria M, Smith

R, K. Strait

Ray Ranehl

Dean Nesmith

Elmer Schaake

Edward Williams

A, B, Commons

Assistance

L2

##* Additional from Athletic Assoc,, $200

Professor
Athletics
Asscc, Prof,
ASBtg Prof M
Asst, Prof.
KEducation

Asst, Prof,
Athletics

Instructor
(Beg. Nov,l)

Instructor
Education

Instructor

Instructor (beg . dort |
Instructor ( 573‘1}/ )

Janitor 1

# Additional from Athletic Assoc,, $2300

Laborer

896
Cl=Stenc, I 1320
Total Salaries . 23,024
Maintenance 1,600

#H Eolingt o W WW

o V-in

Zyxlydﬁr



" NAMES

3. Ruth Hoover

L. Joie Stapleton

5. Henry Shenk

6. Gloria Smith
7. R.R., Strait

8. Ray Kanehl

9. Dean Nesmith 12 | Instructor

11l. John Rfitsch
12, Edward Will
13. A.B. Commons

TOTAL SALARIES FOR DEPARTMENT

MAINTENANCE: Regular |
';* Additinnnl from Ath. Ass'n.,$200Q.

Wayne Replogle

7

-I

9 | Asst.Prof.

12

7

3 |

12

VII. SCHOCL OF HI

6
BUDGET RECOMMENDATIONS FOR 194__-194__3

RECOMMENDATIONS OF .
__DATA FOR CURRENT YEAR " COMMITTEE s R
| Position | & Salary I Position TSalary |

. Professor
Athletics

Assoc,Prof
Vet,.Offic

9 | Asst.Prof.
Education

9 | Instructor

9 | Instructor
Education |

Instructor

Int.Ath,

Int.Ath,

Instructor
Int.Ath,

Iinstructor

Jan., 1

Laborer

Cl-St. I

Asst.Prof.

|
|

REMARKS

E S N




New Dates

Thursday, April 11

9:30 - Extension:
Ext. Classes
Ext. Centers
Radio
Vis., {nstr.

Tuesday, April 16

9:00 - Sch. of Medicine
at Kansas City

Wednesday, April 17
9:30 - Housing

4L:00 - Water Laboratory

Thursday, April 18
9:30 - Phys, Education v

2:00 = Education Series

2:15 - Education

Friday, April 19

9:30 - Chancellor's Office
10:00 - Graduate School

2:00 - Bldgs. & Grofinds



THE UNIVERSITY OF KANSAS
Office of the Chancellor

February 26, 1946.

To Heads of Departments:

The schedule of conferences on the 1946-L47
budget is enclosed, -

The University faces the peak year of post-war
enrollment, Apparently the enrollment will be limited
only by the ability of the University to expand student
nousing, faculty, classrooms and offices, and clerical
staff, Information and suggestions bearing on the

enrollment in your department should be brought to the
- conference,

Conferences will be held in the office of the
Graduate School, The committee for any conference will

consist of the central Budget Committee, the head of the

department concerned, and the dean or director interested
in the work of the department under discussion,

The maintenance and irregular payroll forms

which are enclosed should be completed and brought to
the conference,

Sincerely yours,

DEANE W. MALOTT,
Chancellor,

encs.,



Monday, March 4
3:30 -« Athletics

Tuesday, March 5

e Bnnddlinditzeioncs S B iiottbniio ol
2:00 - Law
3:00 - Pharmacy
Drug lLab,

Wednesday. March 6

Il_-‘-_

11:30 -~ Voice

2:00 - Violin

2:30 - Band & Orch.
3:15 - Org. & Theory

Thursday, March 7

10:30 ~ Draw. & Paint.
11:30 ~ Design
2:00 - Music Educa,
3:00 -~ Piano
Adm,

Friday, March 8

2:00 - Mech., Engr.

3:00 - Architecture
Build., Program

L:00 - Engr. Drawing

Saturdaxj.March.9

9:00 - Civil Engr.
10:00 - Appl. lMech,
11300 - Elee, Engr,

Monday, March 11

2:00 - Shop. Practice
3:00 - Aero. Engr,
L:00 - Petrol, Engr.

Tuesday, March 12

2:00 - Chem, Engr.
Research Fd.

3:30 - Mining & Met.Engr.

Engr. Bulletin

Wednesdazz March 13

2:00 ~ Anatomy
3:00 - Biochemistry

Thursday, lMarch 14

2:00 - Chemistry
3:30 -~ Physics

Friday, March 15

2:00 - Entomology
Ent. lMuseum
Ent, Field

3:00 - Botany

,:00 -~ Geology

Science Bulletin

BUDGET CONFERENCE SCHEDULE
for 1946-4L7

Saturday, March 16

9:00 - Home Econ,
10:00 - Zoology
11:00 - English

Aids & Awards

Monday, March 18

11:30 - Mathematics
2:00 - Journalism
3:00 - Speech
L:00 - Soc.Sc.Series
L:15 - Human,Series

Tuesday, March 19

2:00 - History
L:00 - West., Civil,

Wednesday, March 20

2:30 - Physiology
3:30 - Bacteriology

Thursday, liarch 23

2:00 -~ Philosophy
2:30 - Psychology
3:30 - Sociology

Friday, March 22

2:00 - Latin & Greek
2:30 - Rom. Languages
3:30 - German

Saturday, larch 23

9:00 - Sec. Train.
10:00 - Business
Bus., Series

ionday, April 1 -

2:00 - College Adm.
2:30 -~ Teach,Appt .Bur,
3:00 - Phys,., Educ.

Tuesday, April 2

2:00 ~ Educ. Series
2:15 -« Education

Wednesday,. April 3

2:00 - Adv.Standing
Registrar

Gen, Bilology
3:30 - Bus, Office

Thursda;zIg AEril N

2:00 - Univt Press
2:45 - Health Service

Friday, April >

2:00 - Govt.Research
3:00 - Alumni Assn.
3:30 - Mus, of Art
L:15 - Mil. Scilence

Saturday, April 6

9:00 - Mus.Nat,History
10:30 - Graduate School

Monday, April 8

2:00 - Geol. Survey
3:30 - Chan. Office

Tuesdax; Aperil 9
2:00 - Bldgs.& Grounds

Wednesda April 10

. 2:00 - Public Relations
3:00 - Endow. Assn.
3:30 - Photo. Bureau
L:00 - {iilcox Museum

Human, Series

Thursday, April 1l

2:00 - Libraries

Friday, April 12

2:00 - Extension:
Administration
Corres. Study
Lec. Course
Gen. Information

Saturday, April 13

9:00 - Extension:
Ext. Classes
Ext . Centers
Radio
Vis. Instr.

Monday, April 15

2:00 -~ Dean Stud. Aff,
Food Lab.

3:00 - Adv. of Women

,:00 - Corbin Hall

Tuesdazz April 16

2:00 - Housing
3:00 - Water Lab,

Wednesda Aveit 1/

2:00 - Vet. Bureau
3:00 = Guid. & Testing



MAINTENANCE FUND RLEPORT
Expenditures in 1943-'44, Estimates for 1944-'45, and Requests for 1945146

DEPARTMENT OF

- Requested
RESQUKRCES : 1943-L4 | 1944—L5 194 5—L6
Balance forward from previous year 2350, - 45 3.028
Regular budget allowance
Special budget allowance SRR R e whe

Fee Income
Cther Rece1;ts“7L4¢n_‘v,,g_ ¢

X

EXPENDITURES: iixpended Recommended

1., Maintenance:

Office Sup nliles
Postage '
Printing
Telephone & Telcgraph
Repairs, etc, ,
Freight & express

*Lab, supplies

W Permanent equipment

Travel expense

List below any additional
items carried on your books,
such as -

Steno., Bureau services
Vis. str, Bur, serv.
Assoclation dues '
Laundr

Photographic work
Y

QL E Fns O K AAEL

e

DL N . ’ -

foo Arlioed

TOTALS:
2. Payroll (item 3b on
Irregular Payroll Leport

GRAND TOTALS:

¥Include items covered by student laboratory fees, such as chemicals, animals,
animal food, ice, gas, lab, outlines,etc,

LY .

*¥Ttemize on reverse side,



PERMANENT EQUIPMENT - Itemlzed: 19L4-L5
(Combine smaller or Expended| Expended |Est, Rest! Total ! Requested
miscellaneous 1tems 194344 1945-L46

v aa do Lo M. LD . Uoecnt
-
* e ' B - -t - - .

TOTALS: SRR | IS



IRREGULAR PAYROLL REPORT
Total Hourly Payroll Expenditures for All Purposes

DEPARTMENT OF

b BUDGET ALLOW ANCE Requested
- 194344 | 1944-4L5 ] 1945-46
Ry .llﬂﬁ?!llllllﬂﬁﬂ!:ﬁ“

2+  BEXPENDITUKES: _
L9LL—L 3
W Exp. EXp.-|-Est..Rest}. Total Recommerided
CLHSSIFIMD SERVICE: | 1943-4L4 |l to Date | of Year | for Year|f 1945-40
k8P L - OP--L L ' - SRR
Clerk Steno T or I} | R B
Clerk Typist I orld . | FFSRUERE, § M1 AL
Custodial Helper —l_—-l
Janitor I —I——
S— , _l

Student art work
Student animal care —I—

Student janitor worHX 97 '

Student enroll, ass *—l———l
Student equip, main -l———l
Student storeroom he

Student stenographer

saildent. typist ..

otudent office asst
Student teach.,--asst

=
1 s Slias Ja

Py .
P Lot a da A e

TOTALS:

3 5 HOW PAID:

a. From salary. budget_:llowan R - -l
b, From haint, . or ice accounts |
’ az.a S fto .

TOTALS

* (Carry totals on this line forward to item 2 of liaintenance Fund Report sheet,

On reverse side please give yowr current hourly pay rates,



HOURLY RATES FOR STUDENT HELP, 1944—45

Classification Rates _ Remarks '
Stenographer
Typist F2
Clerk g e T
Lab, tecihnical asst, L X e e

Paper

Paper grader ' .
e

__.—__—_.-__—_—'—_‘_

Storeroom assistant
L.aborer
Dishwasher

Equipment repalrman

Assistant instructor



V=12 TOWEL SERVICE

Laber

884,30 | 17 .60
65690 42,80

38440

3390 29.90

3580

January 1945

34,75 80440



Octeober

OWEL SERVICE
T
Vel2

Laundry

80442

49.35‘

46 440
17 «60
42,80

3270




BUDGL. RECOMMENDATIONS FOR 194__-194__
Ce. Phyliaal liducation

RECOMMENDATIONS OF CHANCELLOR’S

DATA FOR CURRENT YEA I

—— Position Salary I Positi(c:;r?MM'TrEgolury RECOMMENDATIONS —
1, ¥.C, aAllen Professor | 2200.
| Athletics | 900,
}fl'?i' |
9 | Assee.Profl. OL
I
3. Huth Hoover' | 9 |Asst.Pref, | 2550.
9 | asst.Prof. 1950,
Education | &00, | .
- m. M‘f;m‘:‘ ??a//
4 i‘r
y : | Fi#{_%.- ;
5, Henry Shenk ' asst, Prof. 2000, gl et
| athletics SN :_r""t\ P »;4-1":
| I YW ; g - - /
| .. ; |
8 | Instructor 1600, |
| Beg.Nov,1) |
7. R.K.Strait/ 9 | Instructor 2000.
&th b ' ,_ e fff" | 3 '5-1
] N p : t ; : -' f e Ve

TOTAL SALARIES FOR DEPARTMENT _ I—

MA INTENANCE: Regular

Special




UNIVERSITY OF KANSAS
Lawrence

Office of the
Chancellor

March 13, 1945

To Heads of Departments:

The budget conference schedule for 1945-46
is enclosed.

The University faces another year of uncer-
tainty., BEnrollment will depend somewhat on the progress
of the war, Ve have no assurance of any military pro-
gram after this semester, and it seems 1lnevitzble under
present Selective Service policies that civilian student
population will continue to decline, These facts should
guide you 1n formulating the requests for yeur depart-
ment for the year 1945-46.

Conferences will be held in thie Chancellor's
Office., The committee for any conference will consist
of the Centrai Budget Committee, the heud of the depart-
ment concerned, and the dean or director interested in
the work of the department under discussiorn,

The maintenance and irregular'payroll forms
which are enclosed should be completed and brought to
the eonference, |

Sincerely yours,

DEANE W, MALOTT
Chancellor



Wednesday, March 21
2:00 - Registrar
Adv, Standing
3:00 - Bus, (ffice

Tnursday, March 22

2:00 — Dean of Student Affairs

Food Laboratory

Employment Bureau
3:00 - Adviser of VWomen
3:30 - Corbin Hall

Friday, larch 273

2:00 - University Press
2:30 — Pharmucy

Drug Laboratory
3:30 - Endow, Ass'n,

Saturday, iarch 24

9:00 - Guidance Bureau
10:00 - App't. Bureau
10:30 -~ Water Laboratory

'.Mondag, liarch 26
9:00 - Pol, Science

2:00 - Journalism
3:30 - Speech

Tuesday, March 27
9:00 - Sociology
£:00 - Lnglish
3:30 - Law

liednesday, hMarch 28
£:00 - Physiology
3:00 - Anatony

BUDGET CONFERENCE SCHEDULE
for 1945-46

Monday, april 2
2:00 - Design

3:00 - Draw, & Painting

Wednesday, April 4

2:00 - Violin
2:30 - Voice

Thursday, April 5

2:00 - School liusic
3:00 - Urgan & Theory

Friday, April 6
2:00 - Band & Orchestra
2:45 - Plano
3:15 ~ Fine Arts Adm.

Saturday, April 7
9:00 - Bdgs. & Grds,

Monday, April 9
2:00 -~ Psychology
3:30 - Philosophy

Tuesday, april 10
<:00 - History

3:00 - Home Economics

Wednesday, April 11
9:00 - Geology
2:00 - Bacteriology
3:30 - Biochemistry

Friday, April 13
9:00 - Geol, Survey

<:00 -~ Zoology

Monday, April 16
2:00 - Intomology

Entom, Mus,

Entom, Field

Science Bull,
3:00 - Botany

Tuesday, April 17
2:00 - Rom, Languages
3:00 - German

Latin & Greek
Humanistic Ser.,
4:00 - College Adm,

Vednesday, April 18
Q:00 - Health Serv,
2:00 ~ Business
| See, Train.

Bus. Series

Thursday, April 19

2:00 - Civil Engr.
3:00 - Engr, Draw,
3:30 - Elec, kngr.

Friday, April 20
2:00 - Shop Practice

3:00 - Petrol., Engr,
Min, Engr,
Research Fd,

Saturday, April 21
9:00 - Extension

1038 = BoS MV il

Monday, Agril 273
Q:00 - Veter., Bureau

Thursday, March 29 3:00 - Mus. of Mod. Vert, Navy V-12
£:00 - Physics & astronomy 3:30 -~ hius., of Vert.,Paleo, 9:30 - News Bureau
3:0U - Chemistry 4:00 - luseum Admn, 2:00 - Mech, Engr,

3:00 - Aero. Lngr.
Q:00 - Bur. Govt, Res,

e

Saturday, April 14 L~
9:00 - Phys, Education

S0C, Scl, Series 10:00 - Athletics luesday, April <4
10:0U - Photo. Bureau 10:30 - Mathematics Q9:00 - Rhiil, Sci.
2:00 - hkducation | 11:00 - Grad. School 10:00 - Chan., Office
v, H. 5. 11:30 - Alds & Awards 2:00 - Chem., Engr,
bBducation Series 3:00 - Architecture

4:00 — Engr. Adm,

Wednesaay, ﬂgril 25

10:00 -~ Medicine, at
K. Gy



1,

24

HOW TO PREPARE THE MAINTENANCE AND IRRIEGULAR PAYROLL
REPORT FORMS FOUR THE ANNUAL BUDGET CONFERENCES

Maintenance Fund Report

Under "Resources'", list all departmental maintenance income, whether
derived from budget allotments, student laboratory fees, commercial receipts,
departmental transfer checks, or other sources, Some items may be estlmates,
as in the case of laboratory fees. The column for 1945-'46 should be filled

out completely.

Under "Expenditures", show actual expenditures for last year, estl-
mates for the current year, and recommendations for next year, following the
classification used in your departmental records, The headings on the report

form are merely suggestive, and you may want to add to the list, Large de-
partments may find it desirable to give a more detailed breakdown. The figures

on the "Payroll" line will be carried forward from item 3b of the Irregular
Payroll Report,

Irregular Payroll Heport

Under "Budget Allowance", list only the salary items alloted to your
department for use on the irregular payroll, Do not list fee income or maln-
tenance funds used for payroll purposes, Be sure to give your requests for

lghS“!héi'

Under "Expenditures", classify for each year all irregular payrolls,
regardless of what fund or allowance they are paid from. Include irregular
payrolls charged against salary budget allowances, fee 1lncome, maintenance
funds, or other income,

Under "How Paid", show (a) how much of each year's expenditure 1is
paid from the budget allowances listed at the top of the sheet, and (b) how
much is paid from the departmental maintenance account (which 1ncludes 1ncoiue
from fees and other sources as well as the regular maintenance allotment).
Carry item "2" forward to the line marked "2, Payroll" on the Maintenance Fund
Report,

A

The necessary forms for your departmental reports are attached.
Three copies are sent for each fund, one for use as a work sheet and two for
presentation at the budget conference, Additional copies of both forms may

be secured at the Chancellor's Office or will be sent on request.

If you have any questions about preparation of the reports, please
feel free to call me,

RAYMOND NICHOLS,

Secretary of the Budget Committee



