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THE UNIVERSITY OF KANSAS
Lawrence

Office of
The Chancellor

TO HEADS OF DEPARTMENTS:

The budget of your department for 1942-U43 as approved
by the Board of Regents, is enclosed.

In order that our records may be complete and accurate
will you please file in my office appointment blanks for each per-
son on the regular payroll in your department who is

(1) Newly appointed for next year.
(2) Promoted in rank.

(3) Re-employed for service in office or laboratory,

or on the faculty with the rank of instructor,
assistant instructor, or assistant.

In addition, a duplicate blank for each member of the
instructional staff should be filed with your dean.

In all cases please state briefly "the qualifications
of the candidate" and "the duties of the candidatel.

We shall appreciate your prompt cooperation in order that

individual notices can be mailed before commencement. Blanks for
your use are enclosed.

DEANE W. MALOTT
Chancellor
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IRREGULAR PAYROLL REPORT
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¥¥Itemize on reverse side.



PERMANENT EQUIPMENT - Itemized:

(Combine smaller or miscellaneous | 1941l -
items) | B vended||Expended |Est. Rest Total Requested
19404 o date |of year for ves )-Iv-

S TER B0 R R SO DN

BORAL ¢ s+ 5050005



e - .., o &
\:} { W 1 e
! NI A
(r-_':a i ,).’ s :
)

MAINTENANCE FUND REPORT SR 5 B ) !
Hxpenditures for 1940-'41l, Estimates for 1941-'LU2, and Requests for 1942-'L3

_DEPARTMENT OF o oo

RESOURCES

Re“ﬁested
LL L

R ouagcet Lowan
Balance forward rm reio 18

pecial buds

allowance

hpended Ebct Rest Recommended
f Yee or

List below a.n.y add.ltional
items carried on your books,
sSucll as - _
St eno. Bureau services I | . , l
Vig., Instr. Bur. ices 1.

Association &
Il naxry
P 02 Taphic work

il W o
-

( TOTALS ........ (d
2. fayroll (item 3b on _
Irregular Payroll Raporb) “

GRAND TOTALS v L M1

*Include items covered by student laboratory fees, such as chemicals, animals,
animal food, ice, gas, lab. outlines, etc.

¥¥1ltemize on reverse side.



PERMANENT EQUIPMENT ~ Itemized: _
(Combine smaller or miscellaneous neby | ' 2 !’

items) Expended||Bxpended |Tst. Rest'Tota.l Requested
1940-U1 |ito date f ve : oo

{ B N =
1 l‘ E: '
& . > - -
& i LS " p L ; i 1
- -
-s J-—-*H-HP J_L.lr = SRR
.
i. .-“'
M, : A . t-il-.-— \th.—.. -
. L 3 g - - 5 i ’ ” & 4
| ‘l - ) ] [
- . I . & a."rl | L v
i W= 5 - l. - . . - S 1

w*__

ORI s 6650640060



} HOW TO MAKE OUT THE MAINTENANCE AND IRREGULAR PAYROLL
REPORT FORMS FOR THE AWNUAL BUDGET CONFERENCES

Maintenance Fund Report

Under "Resources" 1list all departmental maintenance income, whether it
igs derived from budget allotments, student laboratory fees, commercial receipts,
departmental transfer checks, or other sources. Some items for 1941-'l2 and for
1942-'43 will be estimates, as in the case of laboratory fees. The column for
1942-143 ghould be filled out completely. FPlease be sure that the estimated re-

sources for 1942-'43 are equal to the proposed expenditures.

Under "HExpenditures", show actual expenditures for last year, estimates
for the current year, and recommendations for next year, following the classifi-
cation used in your departmental records. The clagsification given on the report
form is merely suggestive, and you may want to add to the list. Large departments
may find it desirable to give a more detailed breakdown. The figures to be in-
serted on the "Payroll" line will be carried forward from item 3b of the Irregular

Payroll Report.

Irregular Payroll Report

Under "Budget Allowance", 1ist only the salary items alloted to your de-

partment for use on the irregular payroll. Do pot list fee income or maintenance
fundg used for payroll purposes. JXor 1941-'42 be sure to give the items you are
requesting; they should total not less than the figure you will report on line 3a,

near the bottom of the page.

| Under "Hxpenditures®, classify for each year all irregular payrolls, re-
cardless of what fund or allowance they are paid from., Include irregular payrolls
charged against the salary budget allowances, fee income, maintenance funds, or

other income.

Under "How Paid", show (a) how much of each year's expenditure is paid

from the budget allowances listed at the top of the sheet, and (b) how much is
paid from the departmental maintenance account (which includes income from fees
and other sources as well as the regula? maintenance allotment). Carry item "b"
forward to the line marked "2. Payroll" on the Maintenance Fund Report.

en pen Swn $Sem 4w g

It is planned that the budget conferences will start early in March. A
complete schedule of the conferences will reach you later.

The necessary forms for your departmental reports are attached. Three
copies are sent for each fund, one for use as a work sheet and two for presenta-
tion at the budget conference. Additional copies of both forms may be secured

from the Chancellor's Office or will be sent on request.

If you have any questions about preparation of any phase of the reports,
please feel free to call me.

RAYMOND NICHQLS,

Secretary of the Budget Committee



- THE UNIVERSITY OF KANSAS
Lawrence

Office of
The Chancellor February 11, 1loi2

To Heads of Departments *

The budget conference schedule for 1942-'43 is en-
closed. |

Each departmental budget is to be considered by a
committee composed of the central budget committee, the head
of the department concerned, and the dean of the school or
director of the division in which the department is budgeted.
The central committee is composed of Dean Stouffer (Chairman),
Dean Lawson, Dean Moreau, and Mr. Nichodls.

Department heads are urged to consult members of
their permanent staffs for suggestions, and to bring to the
conference any information or material bearing on their bud-
cet problems. It is important that departmental needs be
presented in order of their importvance.

A smaller enrollment is in prospect again next year
‘as a result of the war effort. Since we depend on student
fees for one-fourth of our income, and since every drop of
100 students curtails our income some $10,000, we are faced
with further budget readjustments.

If each chalrman faces squarely the opportunities
to curtail expenses in his department, I am hopeful that we
can successfully adjust ourselves to meet changing conditions.

The maintenance and assistance report forms which
are attached should be filled in and brought to the confer-
ence. The conferences will be held in the Conference Room,

225 Frank Strong Hall.
Sincerely yours,

- DEANE W. MALOTT,
Chancollow.



Tuesday, Feb. 24
10:30 -~ Registrar's Office

11:15 —~ Advanced Standing
2:00 - Tch. Appt. Bureau
2:+30 ~ Military Science
3315 - Psych. Tests
3:30 « Univ. Press
4:00 - Aids & Awards

Wednesday, Feb. 25
10:30 -~ Women's Adviser

11:15 - Men's Adviser
Food Lab.
2:30 - Libraries
4:00 -~ Alumni Assn.
)-H'BO - News Bureau

10:30 -~ Business Office
11330 « Thayer iuseum
2:00 =~ Extension Div.

Friday, Feb. 27
10:30 =~ Museum of Paleon.

11:30 «~ Museum of Mammals

10:30 - Corbin #all

11:30 —~ Wilcox iuseum

Mond.: arch
11:15 «~ Philosophy
2:30 -~ Fconomics
Business Statistics
Sec. Training
Business Research

Tuesday, March 3
10:30 ~ Pharmacy
Drug Lab.

2:00 - Bldg. & Grounds

Wednesday, March Y
10:30 - Journalism

11:30 = Endowment Assn.
2:30 -~ Botany
3330 «~ Biochemistry

BUDGET CONFERENCE SCHEDULE

for 1942-'43

Thursday, March
10:30 «~ Sociology

11:30 - Latin & Greek
German
2:00 -~ History
3300 - Political Science

Bur. Gov't Research

4:00 -~ English

Friday, March 6

10:30 +~ Chem. Engr.
2230 -~ Architectur
3315 - Appl. liech.
14-:00 - :Ehgr- DraWing

Satur March
| 10:30 - Mech. Engr.
11:30 - ABYOe. Engr.

Mon March
10:30 = Mining Fngr.
Petr. hgr-

2:30 - Education

Tuesday, March 10
10:30 -~ HElec. Engr.

. 11:30 " mgro Ad.m-

2:00 - Psychology
3:00 - Geology

Wednesday, March 11

10:30 ~ Physical Education

2230 - Physics
3330 - Anatomy

Thursday, March
10:30 - Zoology

2:00 - Chemistry
3:30 - Mathematlics
4330 - Home Economics

Friday, March 13
103830 - Civil Engr.
11:30 « lMachine Constr.,
2330 = Water Lab. &
: Sanitary Engr.
3330 ~ Weights & lleasures

Saturday, March 14
10:30 ~ Voice

11:00 -« Violin
Orchestra

Monday, March 16
10:30 ~ Public Sch. Music

11:30 - Photo. Bureau
2:30 - Piano
7:00 -~ Fine Arts Adm.
4:00 ~ Chancellor's Off.
N.Y.A. Office

Tuesday, March 17
10:30 ~ Draw. & Paint.

2:00 -~ Design
3:00 =« Organ & Theory
1300 = Band

Wednesday, March 18
10:30 ~ Athletics

11:00 ~ Soc, Sce. Series
11330 ~ Humanistic Series
2:30 -~ Physiology
3230 - Bacteriology
:30 - Science Bulletin

Thursday, March 1
11:15 - Speech & Drama
2:00 -~ Entomology
Entom. Museum
Entom. Field Serv.
3300 - Rom, Languages
4:00 -~ College Adm.
)4-330 - Graduate Adm.

Friday, March 20
10:30 -~ Low
2230 - Geol. Survey

Saturday, March 21
1030 -~ Health Service

Wednesday, April &
9300 +~ ledicine, at
Kansas City
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IRREGULAR PAYROLL REPORT
Ixpenditures from Salary Budget Allowances, Fee Income, or Maintenance Fund

DEPARTMENT OF

1. BUDGET ALLOWANCE ¢ | ' ‘ | Requested
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*Carry totals on this line forwa.rd. to item 2. Payroll, on Maintenance Fund Report
sheet.
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