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\- THE UNIVERSITY OF KANSAS

g COLLEGE OF LIBERAL ARTS
AND SCIENCES
OFFICE OF THE DEAN | L AWRENCE

To Heads and Chairmen of Departments:

I am sending you the usual blanks for the
Departmental schedule for the fall semester,
1939«40, with the request thet you return

them to this office not later than May 15,

Sincerely yours,

T

Paul B, lawson, Dean
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Graduate Sehedule (M1l 1939)
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"PARTMENTAL RECORD OF CLASSROOM USE

entries in red show classes from other departments assigned for the current semester.

-8:30 9:30 10:30 11:30 1:30 2:30 etk i)

=G | f |
Mon. BEs - gV |
+ -+
Tues. | - J
Wed. o . AT
Thur. |
= : J 8
F'ri. 37
| |
St g

(Over)



1. This card shows the use being made of one of your regular classrooms.
Keep it handy for reference.

-

2. A revised card will be sent to you after any change in assignment is made
in the central office. The old card should then be destroyed.

3. New assignments or changes in assignments are to be made only with
| approval of the chairman. Requests or reports should be made promptly.
Departmental cooperation in this matter will prevent conflicts in classroom
use.

'

4. Departments have first claim on class-room regularly assigned to them.
Rooms not needed revert to the committee for temporary assignment to other
departments. For this reason the departmental report of proposed use of
classrooms for the following semester must be accurate.

RAYMON D NICHOLS, Chalrman,

Committee on Assignment of Quarters.
Tel. K.U.1 223 Adm. Bldg.



DEPARTMENTAL RECORD OF CLASSROOM USE

Assignments made Up o ..o 3 S LA T N IO Gt are recorded
on the chart below. Entries in black indicate courses offered by your department;
entries in red show classes from other departments assigned for the current semester.

8:30 10:30 11:30 1:30 2:30 3:30
Mon.
| : SRR,
3
Tues. 7_/
Wed. .
" /T R
Thur. m | 7
_ LA
Fri. !
Sat. N

(Over)



1. This card shows the use being made of one of your regular classrooms.
Keep it handy for reference.

2. A revised card Wlll be sent_to you after any change in assignment is made
in the central office. The old card should then be destroyed.

e New assignments or changes in assignments are to be made only with
approval of the chairman. Requests or reports should be made promptly.
Departmental cooperation in this matter will prevent conflicts in classroom

use.

X, .

r
4. Departments have first claim on class-room regularly assigned to them.
Rooms not needed revert to the committee for temporary assignment to other
departments. For this reason the departmental report of proposed use of

classrooms for the following semester must be accurate.

RAYMOND NICHOLS, Chairman, -

rng ee on Assignment of Quarters.
Tel .1 223 Adm. Bldg.
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Assignments made up to

EPARTMENTAL RECORD OF CLASSROOM USE

are recorded

on the chart below. Entries in black indicate courses offered by your department;
entries in red show classes from other departments assigned for the current semester.

8:30

9:30

10:30

11:30

1:30

2:30

3:30

Mon.

Tues.

Wed.

Thur.

F'ri.

Sat.

(Over)




1. This card shows the use being made of one of your regular classrooms.
Keep it handy for reference.

2. A revised card will be sent to you after any change in assignment is made
in the central office. The old card should then be destroyed. '

3. New assignments or changes in assignments are to be made only with
approval of the chairman. Requests or reports should be made promptly.
Departmental cooperation in this matter will prevent conflicts in classroom
use. et

4. Departments have first claim on class-room regularly assigned to them.
Rooms not needed revert to the committee for temporary assignment to other
departments. For this reason the departmental report of proposed use of
classrooms for the following semester must be accurate.

RAYMOND NICHOLS, Chairman,

Committee on Assignment of Quarters.
Tel. K.U.1 223 Adm. Bldg.
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