THE UNIVERSITY OF KANSAS
: LAWRENCE

Office of
THE CHANCELIOR 1. March 27, 19uk

TO HEADS OF DEPARTMENTS:

I am sending the cony for your denartment from the
current issue of the bulletin on Descri~tion of Courses
for your correction and revision.

Since this bulletin was not nublished last year
a large number of changes may need to be made in your

copy. The following sugegestions are made concerning
praparation of revised cony:

l. Condonse and shorten course descrintions as
mich as possible. Please bear in mind that such changes

may necd approvil of the Dean or the Administrative
Committec.,

2. In case of courses not to be offered for the
duration of the war, eliminate description and lcave only

Course number, title, credit hours and possibly the name
of the instructor,

3. At end of University courses give coursos
offered for war training orograms, listine Army and Navy
Courses sep:rately. Give course number, title, credit
hours, brief descrintion, and name of instructor.
Description might be limited to statcment that the course

covers essentislly samec ground as course (give number
and title of University course),

4, If possible, shorten statements of major
reguirements and suggestcd curricula.

Please scnd your rovised cony to the Choncellor's

Office at your early convenienceo, by April 10 if at all
possible,

Sincerely yours,

RAYMOND NICHOLS
N g F.wocutive Secrstary



