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November 20, 19u2
To All Department Heads:

1. Notice has been received from the State Civil Service
Office that examinations for the positions of Clerk I, Clerk 1I,
Clerk III, Clerk-Typist I, Clerk-Typist II, Clerk-Stenographer I,

and Clerk-Stenographer II,will be held in Lawrence on Saturday,
November 28. ZEmployees in these classifications are advised to be

available all day the 28th for the examination. They are being
notified under separate mail.

2. Vacancies in any of the above-mentioned positions

occurrits between now and the day the eligibility register is
established are to be filled only from the persons who have applied
for the examination. Therefore, when yvou- interview a candidate for

a vacancy, make sure that the individual whom you want to hire has
applied for the examination. -

RAYMOND NICHOLS
Exccutive Secretary
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Positions contingent om Civil Service examina tions.

NcElhinny, J. G.
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THE UNIVERSITY OF KANSAS
Lawrence

‘Office of the November 26, 1942

Chancellor

To Chairmen of Departments:

Before the Budget Committee starts its
detailed work for the coming summer, I should like

to meet the Chairmen of Departments in a group to
explain what we have in mind for the summer, at
least unless and until the Government decides what

it may require of us.

¥Will vou, if you can possibly do so on
such short notice, meet the Chairman of the Budget

Committee and me at 11:30 a.m., Saturday, November 28,
in room 103 Strong Hall, for a brief discussion?

Deane W. Malott §
Chancellor ?
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UNIVERSITY OF KANSAS
Lawrence

Office of December 1, 1942
The Chancellor

Schedule of Budget Conferences
On the 1943 Summer Semester

All meetings will be in the office of the Graduate School, Room
22 [» Frank Strong Hall.

Wednesday, December 2 Tuesday, December 8
3:00 -- Bacteriology 10:30 -~ Speech
3:30 -- Anatomy 11:30 == Law
4:00 -- Biochemistry 2:00 -- Business
4:30 -- Physiology 3:00 -~ Secretarial Training
Thursday, December 3 Wednesd December
200 == C}...emistry . 9:30.‘-—:— Entomélog:f
7:00 -~ Physics 10:30 -= Botany
11:30 -- Geology
Friday, December U 2:00 -~ Romance Languages
9430 -- Zoology 3:¢00 -~ German
10:30 =~ liathematics Latin and Greeck
2+00 -- Psychology 4:00 -- Pharmacy
3:00 -~ Philosophy
3:30 =- Physical Education Thursday, December 10
Monday, December 10:30 == Drawing 2nd Painting
9:30 -- ZEnglish 11:00 -~ Design
10:30 -- History 2:00 -- Music
2:00 -~ Sociology - 3:00 -- Public School Music
3:00 -- Political Science
4:00 -- Journalism Friday, December 11
9:30 -- Home Economics

10:30 -- Education
- — "N -

RAYMOND NICHOLS

Executive Secretary















November 6, 1942

TO DEPARTMENT HEADS:

In working outclass schedules for the spring semester, it g
is sugzested that departments follow closely the principles outlined

below!

1. Fill one room to capacity before using a second room.

2. ©Schedule HO% of the work in the afternoon hours; and

10% (included in the 40%) at 3:30 or later, or at
Tuesday-Thursday-Saturday morning hours.

3. Request a room from the Committee instead of using a
department room of normal or large size, in case of a
class which probably will have a small enrollment.

The problem of providing satisfactory rooms for classes of

the University, the Navy, the CPT, and the Signal Corps can be met, I
am confident, if we all cooperate in following the suggestions

enumerated above.

Sincerely yours,

RAYMOND NICHOLS, Chairman
Committee on Assignment of Quarters
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UNIVERSITY OF KANSAS

Committee on Assignment
of Quarters

Lagwrence

My dear @r‘- & M DB R,

Attached are the cards for report of the classes
planned. by your department for next semester.

Request for temmorary assignment of additional rooms
should be made on the form at the bottom of this sheet, and

should accommany the report cards,

Please send your report to the Chancellor's Office
not later than NOV 11 1442+ 4An earlier retumn will be

greatly appreciated.

To the Committee on
Assignment of Quarters:

The Denartment of

additional classrooms

o

~Qoures | -~ Days
Hour

e o by

6 1942
Sincerely yours,
RAYMOWD RICHOLS,
Secretary.
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INSTRUCTIONS POR MWP CLASSES
BEGINNING SEFT. 28

SECTION A. - B8:30 MWF.

A=F 104 Robinsen Oym.
G« 0 200 Rebinsen Gym.
F e MM””-@.

- 9330 MF.

A-G 101 Robinson Gym.
H-N 200 Robinson Gym.
He-2Z Hoch Auditorium,

SECTION C. - 10380 Mwr.

A«X 101 Robinson.
L = 2 Hoch Auditerium,

SECTION D. - 11330 MEF.
A «D 101 Robinson Gym.
BE«L 200 Robinson Gym,
o alm Wr,
A =¥ 10} Robinson Gyme

I «-F 200 Robinson Gym.
R e2 Hoch Auditorium.

SECTION F, = 8:80 wo

A-K 101 Rebinson Gym.
L-P 200 Robinson Gym.
Re«Z Hooh Auditorium,

SECTION G. &4:30 WP,
A-H 101 Rebinsen Gym,
I«P 200 Robinsen Gym.
R«2Z THHoch Auditorium.

TRACK AND PIELD « 208 Robinson Gym.

ny previous instruction that may have ziven.

!

SECTION L. = TTP 5:30. - leet at Handball Courts.

Swinning Section at Pool,

Swimming Section at Poel.,

Swimming Section at Feol.

A

Swimning Section at Podl.

Swizming Seetion at Poeol.

SECTION M, - 5330 MWT. - Meot at Handball Courts.

X
_'I'
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~ SEOTION I. - 9130 778

A-D 101 Robinson Gym, |
E~M 200 Robinson Gym, |
N -2 Hoch Auditoriwm, |

m Seotion at Peel,
SECTION J. - 10380 T8 -

A~ L 101 Robinson Gym,.
M«2 200 Robinson GUym, ~—
Pe E, Clasges «~ lech Auditorium, Swimming Seotion at Peel.

SECTION K. » 11380 778 ' _-;
AL mlm
Peo Bs Classes - Hoch Auditerium,

1330 ~ 5330 TT8 - Phys. Bd. and Versity Athletics.
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THE UNIVERSITY OF KANSAS
LAWRENCE

OFFICE OF
THE CHANCELLOR

Mr., F. C. Allen
103 Robinson

Campus
Dear Phog:

I note that there is an over-run on your
towel expenditures of approximately $400. This was
the sort of thing I was afraid would happen. The
authorization for the $5000 has already gone to the
Board of Regents, however, so I hope we will keep
within that total amount.

In regard to the men to take over the
physical conditioning courses, I believe some of
those you menticned would be glad to do it. The
only person I have talked to was Mr. Moreau and he
seemed to think that he would enjoy doing it.
Practically all of these men you list have specific
class commitments anyway so I don't believe you would
find them running out on you. Why don't you see how
many of them would be willing to undertake the assign-

ment? I would be perfectly happy to have you approach
them, explainineg it is at my suggestion, if you care
to do so. .

Sincerely yours,

LA

Deane W. Malott,
DWM:n Chancellor.

LA






Chancellorts Office.

Dear Ray:

 The CPT officials oame in my office this week asking for gymmasium
facilities for their men. We naturally desired to cooperate, and these
50 men are now using ow basket system and cheoking out towels. They

started yesterdsy, and Mr. MoElhimny is on the job.

th:hmnwopmﬁdthhafﬁmofthom. nmvhilo

thogmiuhsiﬂﬁummbuﬁhbhnwditmﬁutm
could use the showers and dressing rooms at The stadium.

Ewouhv-nmmm-umuhhhmy~
physical education that we rum out of baskets. What shall we do with
these 60 CPT men? Ve have approximately 1500 baskets. Shall we go
along this way as long as we oan, or shall we let them stay and not take
care of owr students? Of course, the men out for football will relieve
the situation for a while, but as soom as their sport is ended they are
mmmwmm Will you kindly discuss this with the
mannmwhﬁhpmw

Ghmﬂp-ddhthh-mwroﬂmhnmm;rcw
full cooperation with their Navy program and we have been endeavoring

%o give them that. With the inclement weather months coming on they are
expeoting us to accommodate them at certain times. I presume This is
what the administration wants done so far es possible without orippling
our program too much. But the gymmasium, Hooh Auditorium and the ath-
letic fields are receiving severe strain, especially the gymmasium.

!Mnm‘hdbk.hhthumtﬁdoof&omwroru
possible playfield, across from the Sig Alph and Delta Chi houses and
across from Karl Klooz's residence. There is ample space to conduct
games for these Navy men. Of cowrse, we will gladly cooperate with all
dth-momhmmmnﬂ.uth-mmﬂmdmu
not require it. My thought is that fouwr or five men, under the super-
vision of the boss, could fill all those chuck holes on the west campus
side and make a highly awailable and desirable place. As far as utility
RGMWummhtmmmﬂmmmd. It is
quite accessible.

Will you please give me your reactions?
Sincerely yours,

Director of Physical Education,
Varsity Basketball Coach.



















UNIVERSITY OF KANSAS
Chancellor's Office
, Sept. 5, 1942
TO DEPARTMENT HEADS: |

The payroll procedures recently established by the
Civil Service office make it necessary that the University
adopt a standard wage scale for student help. This will
be done at the earliest possible date, following study of
current rates, but in the meantime a scale of 30 to 4O
cents an hour will be in effect, graduated according to
type of work, skill, and lengtl. of service. In a case
where this scale is in conflict with current practice or
commitment, petition for exception can be made to

MY o Ni Cho 1Se
Sincerely yours,

DEANE W. MAIOTT, Chancellor



