| This chart should emable you
loand as regards your contract with the '
m.m.. swtandldﬁw hthn'V-m progu. with

the Nawval Aviation Cadets, as well as other classes.

I trust that this informetion will give you what you
want in negotiating settlement with the NHavy. This chart, of
course, does not include regular civilien classes. The figures
are for classes of V-12 students only.

Very sincerely yours,

Director of Fhysical Education,
Varsity Basketball Coach.

FCA:AH
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Classes per K.U. Imstructor - 54
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Memorandum to Chancellor Malotts

Towr remerkyesterday sugresting that the fron
athletic office be tw into an exercise room for boxing
and wrestling causes me to venture this observation, |

YTou perhaps would not want a psychological labora=-

oy Iha?enmmvodbaokﬁommmrhbhqmtm.
But before moving I spoke to Raymond Wichols, Desn Stouffer
and you regarding the feasibility of our utilizing the more
accessible location. I pointed out that the women's depart-
ment, with & much smaller staff and mich less persommel work,
has always

Director of Yhysical !dﬁutim.
Varsity Basketball Coach.




THE UNIVERSITY OF KANSAS
LAWRENCE

OFFICE OF

THE CHANCELLCR July 27, 1943

Dr. F. C. Allen
Robinson Gym
Campus

Dear Dr. Allen:

I have spoken to Hallie Harris about leaving
your man in the gym and I hope you will have no further

difficulty.
Siancerely yours,
7 ‘»‘ S B
Deane W. Halottmﬁ
Chancellor
DWM:s
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Chancellarf's O0ffice.

Dear Raymond:

ImdMﬂuWthr'
_?mﬂ.m mu.mormrwmx '
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UNIVERSITY OF KANSAS
Lawrence

Office of |
The Chancellor July 22, 1943

PROCEDURE FOR REPORTING
VACATIONS, SICK LEAVES AND LEAVES WITHOUT PAY
FOR MEMBERS OF THE STAFF UNDER CIVIL SERVICE

Effective with July, the Civil Service Department has ordered us to show

vacations, sick leaves and leaves without pay on the monthly payrolls. In order
that these data may be recorded on the payroll forms, it will be necessary for
department heads to report at the end of each month any leave taken by any member
of his staff who is in the classified service. Until such time as a printed form
is adopted for such reporting, your monthly report can be made by memorandum to
the Business Office, following this style:

JOHN DOE - Janitor 1
Vacation - 6 days (1 day for each month worked since January 1, 1943.)

Sick leave - 6 days
Overtime « 2 days (1 day each for New Year's and Memorial Day when

he worked at request of University.)
Without pay - 3 days (additional time off beyond vacation and sick

leave.)

MARY SMITH - Clerk-Steno I
Vacation - 13 days (7 days earned under University policy in operation
until January 1, 1943; 6 days earned under Civil Service

rules since January 1, 19#3 )

Sick leave - 0O |
Overtime - 1 day (Memorial Day, when she worked at University request.)

Without pay - O

Allowances are to be determined according to the rules of the Civil
Service Department which were outlined in the letter of June 26, 1943, from this

office.

I am sorry to impose this additional bookkeeping on your office, and
trust that it will not prove to be burdensone.

If you have any question on application of the regulations to members of
your staff, please feel free to call this office.

Sincerely yours,

RAYMOND NICHOLS
Executive Secretary



THE UNIVERS ITY OF KANSAS
Lawrence

Office of
The Chancellor

TO MEMBERS OF THE STAFYT:

Official notice of your appointment for the new academic year
is enclosed. By order of the Board of Regents the appointment is con-
tingent on enrollment. This is an annual contingency, but no readjust-
ment ever has been necessary and we do not expect that one will be re-
cuired this year. The salary indicated is gross salary, from which the
new Federal Withholding Tax is to be deducted, starting in July.

The enclosed Information Card should be filled out and returned
to the Chancellor's Office before the end of the first month of your
service in the new fiscal year -- before August first, if you are teach-
ing in the summer session; before October first, if you are not teaching
in the summer session. The information requested is needed by the
Chancellor's Office for compilation of the Staff Directory and by the
Business Office for disposition of the monthly salary warrants.

Chancellor






UNIVERSITY OF KANSAS
Lawrence

Office of the Chancellor June 26, 19”3

VACATIONS AND SICK LEAVES
Under the Kansas Civil Service Law

Vacations

Fach permanent employee is entitled to vacation with pay at the rate of
one working day for each full month of service.

No vacation is granted during the probationery period, but upon comple-
tion of this period vacation time is allowed for the time served during such
period.

The time at which vacation is to be taken is to be determined by the
head of the department.

Vacations are computed on the state fiscal year basis and may be accum-
ulated for not rore than eighteen working days.

Cfficial holidays occurring in the period of vacation do not count as one
of the days allowed. Saturday counts as a whole day.

This regulation became effective January 1, 1943, Vacation allowance
earned previous to this date should be determined on the policies of the
University in existence before January 1. Thus, in the transition in the
summer of 1943, old employees will have a somewhat more generous vacation
allowance than will be allowed under the regulations next year and thereafter.

Sick Leave

Sick leave with pay is to be granted to all employees at the rate of
one working day for each full month of service. Sick leave is computed on
the state fiscal year basis and is to be accumulated for not more than 90
working days, but leave in excess of 12 working days will be granted only
on the approvel of the head of the department, the Chancellor, and the
Director of the State Civil Service.

Sick leave will be granted only for absence from duty because of personal
illness or legal quarantine. The Civil Service Director or the Chancellor has
the right at any time to require that employees requesting pay for sick leave
submit a medical certificate from the attending physician or from a designated
physician. This regulation became effective January 1, 1943.

Legal Holidays
Employees are expected to report for work on legel holidays with the

exception of New Year's Day, Memorial Day, Independence Day, Labor Dgy,
Thanksgiving, Christmas, and such other days e&s may be designated by the
Government as days on which state offices will be closed. When one of the
legal holidays indicated above falls on Sunday, the following business day

will be considered as a holiday for employees. The Chancellor, when it

becomes necessary, may with the approval of the State Civil Service Director
request some or all employees to report for work on any legal holiday, provided

that equivalent time off is given.

RAYMOND NICHOLS
Executive Secretary






UNIVERSITY OF ¥ANSAS
Qffice of the Chgncellor

IN RE: Civil Service Salaries May 7, 19”3

l. By action of the State Civil Service Board, the
minimum rate of pay shall normally be paid upon appointment
of an individual. & rate above the minimum shall not be naid
exCept on approval by the State Director of written certifi-
cation of the Chancellor that such action is justified by

exceptional qualifications of the individual or by lack of
available eligibles at the minimum rate.

2. By action of the Board, no salary increase shall pe
given to a probationary or provisioral appeintee during the
first Y0 days of his employment.

RAYMOND NICHOLS
Executive Secretary



























UNIVERSITY OF KANSAS
LAWRENCE

DEPARTMENT OF PHYSICAL EDUCATION March 29’ 1943.

Chencellor Deane W. Malott,
University of Kansas,

Dear Chancellor Malott:

We had Wayne Replogle speak to our leaders corps
lest Thursday evening at 7:30. He did & grand jobe. I also
had him this morning to speak to our Community Recreation
group on another angle - a broader one, Welfare Recreation in
the Navy. Then he finished off with the physical education,
which is supervised by Tom Hamilton and Gene Tumney. That is
in the Navy, of course. He gave the routine for students in
physical training and also told of the treining for the

Chief Specielists.

Seeing him at Rotary at noon gave me an idea,

Why would it not be possible to get him returned
here to the Navy unit as one of the Chief Specialists? They
have & number of them here and if we get an additional number
of students it might be an easy matter to obtain him here.
Certainly it would be a ten-strike for the campus.

I thought once of speaking to Captain Buhj, but
on second thought decided to speak only to my superior and
let him evaluate this idea. If it does not appeal t you,
forget it.

Sincerely yours,

- -

(/ 4

tor of Physical Education,

Direc
Ve 7 Basketball Coach.

-"'. "=
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THE UNIVERSITY OF KANSAS
LAWRENCE

OFFICE OF .@I‘il 22’ 19)43

THE CHANCELLOR

Dr. Forrest C. Allen
105 Robinson

Dear Dr. Allen?

I have your note of April 14 in which -
you raise the question about the physical condition-
ing requirement for the summer semester. I am sorry
I can not tell you what is to be done. That is a
matter for the University Senate to decide. The
Chancellor had hoped that the Senate would act on
this at the April meeting, but they did not seem to
be ready to do so. The matter will of course have
to be decided at the May meeting which probably
will be held on the Yth.

Sincerely yours,
/ M

Executive Secretary

> 10
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