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At’caohed are 'bhe ,purohase requests referred
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In the case ef the stopwa*tch crystal.s Miss

Hod'ver took ‘bhe wa'bch to Marks & Son and then told

~me -about ite I waited until the bill came in and
then wrote out- the: parchase request.

In the case Gf the tuning of the pianose I
called Bells myselﬂ and asked them to come up and

tune the pianos. Then again I waited for their bill
and made out a purehase requeste

T have just c}alled Mr, CAnig at the Business
Uffice and found out I am to make out bid sheets on
repair and cleaning jobs such as those on the attachec
formsy just as if we were purchasing new equipment,

Itm sorry I maede the mistake, but after this
I1t11 know better. Mre. Cgaig says the bills will be
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