NYA OFFICE
University of ansas
iay 1, 1940

T0 II2ADS CF DEPARTITIITS ALD STAFY 135 BEROs
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It is expected that the NIA nrorrar will be continued next year,

although we have not received official notice from Washington as vet,

"Te are requesting that department heads end staff members submit appli-
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cations for work nrojects lTor itne year " 040141, These should be sub-
ioe : . e - I . S ————
mitted to this ofi’ce tafore June i, 1%l
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It is tc ycur adventege to hive your nroject anplication in before
student assignments ale wmace (between the nicdle of Aurust and the las?v
of September), A7y request cubritte? aftes that “ime must necessarily
vait to be filled., The IV . Cormivtese does no* have +time to consider
project applications during the time that assi mments are being made .

Attached is a model appilication form which may be used as a puide.

A separate sheet is recuired for each project. A specific explanatory

title and a detailed descriviion of the vrorl: to be Jdone r'or eaci pro-=

.. - —'--'I'-l—_'“ e —— A, T ——— A —————— A e S5 - . - _
ject is requirec. A sFatement that the project is carried over from the
Yesent year wili nct be sufficient, Dach project must be described in

P 1
full. Any application that is not filled out in detail will be returned

for coupletion,

The purpose of the second attached sheet is to sugmest types of
worlz possible under YA, You are not limited to the grouping listed
there, All nrojects rust be in addition to rezularly maintained routine
jobs, Clerical work 1is permitted only as a necessary part of a projects

The work done on a project should be of value not only to the
supervisor or department, but of high educational value to the student
assigned, Justification of the program depends upon the type of work

done,

Additional copies of the enclosed form for proposed projects may
be secured from the NY: Office, Call XU 40 and any number of forms de=
sired will be sent you at once. Thils office will gladly give assistance

in filling out these forms.,

Sincerely yours

Fxecutive Secretery
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Tnclosures



